
Group 1 Staff Car Scheme

GROUP 1 STAFF CAR SCHEMES
Scheme Criteria & Eligibility

Driver to register 
online (if not already 
done so)

www.mycbscar.
co.uk/portal

Driver to complete 
Employee Eligibility 
Form and return to 
Scheme Co-ordinator 
at desired site via 
email 

(include link to 
form)

Scheme Co-ordinator 
to produce quote 
within Task Manager

If Flexi is required 
Flexi request form 
must be completed 
and approved before 
completing and 
issuing quote 

(insert link to GRV 
Uplift request form)

Issue quote to driver Upon Driver’s 
acceptance of quote 
Scheme Co-ordinator 
to forward a digital 
copy of Company 
Car Driver Handbook 
and request email by 
return that document 
has been read and 
acknowledged

(Include link to 
Company Car Driver 
Handbook)

Complete remaining 
stages within Task 
Manager when 
appropriate

Hand vehicle over to 
driver

Request email from 
driver to confirm 
date and site of 
vehicle collection

Always encourage 
key 4 key handovers 
where possible

Driver to ALWAYS 
email Scheme 
Co-ordinator with 
date and location 
of ANY scheme 
handovers

The scheme is administered by Car Benefit Solutions, The Barracks, 400 Bolton Road, Bury, BL8 2DA.
Authorised and regulated by the Financial Conduct Authority

•	 Maximum of 2 vehicles from employing brand
•	 Total monthly payments (including any ECOS vehicle where eligible) MUST NOT exceed 25% of monthly gross salary
•	 Group staff to refer to HR Manager for available schemes
•	 Employee Handbook MUST be read and acknowledged
•	 ALL choice lists are subject to change without notice and will be reviewed quarterly
•	 Replacement vehicle MUST be ordered at least 2 months prior to End of Contract Date
•	 Usage of Flexi will be audited at group level to ensure correct procedures have been followed


